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Incentive Bonus Policy 
 

The business strives to provide our employees with a competitive compensation and benefits 
program. The Incentive Bonus Policy compensates for performance above the acceptable 
standard.  It is not intended to make up for or add to an employee's regular hourly wage or 
compensation for meeting the minimum standards of your job position.  The plan outlined 
below provides the basis for performance that merits bonus compensation. 

The bonus policy shall not be construed to create or imply the existence of a contract of 
employment or for any benefit.  Employees may terminate their employment at any time, with 
or without reason, and with or without notice, and the business has the same right, regardless 
of whether or not a bonus has or will be awarded. 

No Guarantees 
The bonus is paid solely from the cash flow of the business. Although the business currently 
intends and expects to continue this bonus, it reserves the right to amend, reduce, interpret, or 
discontinue all or part of it at any time with or without reason. 
 
Eligible Individuals 
Only full-time, regular employees who have satisfactorily completed the 90 day introductory 
period are eligible to receive a bonus. Individuals on a leave of absence may receive a prorated 
portion of the bonus, at the sole discretion of the business.   

Employees who terminate their employment before the end of the incentive period are not 
eligible for any portion of the bonus for that period.  

Employees who are, or could be, terminated for not meeting performance standards or 
violating business policy are not eligible for any portion of the bonus. This includes, but is not as 
limited to, employees who are, or could be, terminated for poor performance, disclosure of 
confidential information, violation of the duty of loyalty, violation of business policy, off-duty 
misconduct that affects the operation of the business, or any other misconduct. Loss of a bonus 
eligibility can be part of a termination or disciplinary decision.  

Calculation of Bonus 
Each monthly/quarterly/annual incentive period, we establish the formula for the bonus.  We 
often adjust the formula to allow for capital investments, improvements, cash flow, office 
closure, and other discretionary reasons. There is a maximum limit of $_______ per employee 
per bonus period.  The business must have a minimum profitability of ___ % for any incentive 
bonus to be paid.  Please see the attached materials for the current formula. 
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Calculation of Overtime 
Any bonus will be included in the calculation of any overtime as follows: (hourly rate times all 
hours worked) plus bonus pay equals total compensation. Total compensation divided by total 
hours equals regular rate of pay. Overtime equals (1 1/2) times (overtime hours) times (regular 
rate of pay).  Please remember that overtime is discouraged and must be approved in advance.  


